NEW CLIENT
INTAKE
Questionnaire
Welcome to Hartwell Business Solutions Business Coaching! We are excited about your quest
for change and growth. We are here to guide you through your transition; whether you are
focused on starting a new business, changing fields/professions, or just want to take your
current career to the next level, the tools you learn in our program will help you gain insight
and clarity and meet personal goals/objectives.
Please return this questionnaire no later than 48 hours before your 1st coaching session.

NAME: ______________________________________________

1

To get you the very best results from your coaching program, it is helpful to understand your
personal history as well as your dreams and aspirations, personal and business. These
questions are designed for you to reflect deeper into your personal and business goals before
we start to build this dream together. It is important that you know that there is no right or
wrong answer, just whatever is true for you. These questions provide a means to understand
you and your current position more closely and thus enable coaching that will bring out your
best!
Please type responses to questions and email back to me at the latest, the 24hrs before your
first coaching session.

______________________________________________________________________________

VISION & GOALS

What are the 3 goals you want to achieve within the next 3 months?

What are the biggest goals you want to achieve in the next 12 months?
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Key business/lifestyle changes you would like to implement/achieve?

What support would you like to hire for your business this year?

What is the vision you have for your life i.e. the final destination or achievement, as you see it
today?
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What is the key outcome you would like to achieve from your coaching? (Please do not hold
back on this question. Make your outcome so big that if you were to achieve it, your decision
to receive coaching from Hartwell would be the single most important decision you ever make
in your life.)

______________________________________________________________________________

PERSONAL BACKGROUND

Please describe your current business?

What are your top tangible results you have achieved in your business to date?

Your list size and Facebook likes, other social media stats that you use?
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Briefly describe your personal life:

What have been your greatest accomplishments?

What have been some achievements other people have achieved that you admire?

How have you overcome a challenge or difficulty in your life?

5

What major transitions have you had in the past two years? (i.e. entering or approaching a new
decade of life, a new relationship, a new job, a new role, a new residence, changes in children’s
ages/stages of life, separation, divorce, death of a loved one, birth of a child, marriage, etc.)

Do you have repeating patterns/habits in your life you would like to change?

What story is holding you back?
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What in the life that you are living, business or personal, is not fitting in with who you are?

______________________________________________________________________________

POTENTIAL & POSSIBILITY

What are your strengths and greatest attributes?

What do you value most in life? And what about business?
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What do you always have time for?

If you had all the money and resources needed, what would you be doing with your life?

What would you regret not doing, having, or becoming in your life?
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Describe your life exactly the way you want it to be in 2 years from now. Please write this in
present tense (I AM…) and use only positive phrases. Be very specific and don’t’ hold back.
This part when finished should fill the whole page!

What would you like to contribute to the world?
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What would you like from your coach during your sessions: score on a scale of 1 -10 where 1 is
not at all important and 10 is extremely important:
1. Gaining clarity of issues
2. Understanding what is important /what motivates me
3. Exploring and understanding what is holding me back
4. Gaining an insight into who I am, my strengths, capabilities and potential
5. Providing encouragement and support
6. Helping define goals
7. Helping to identify action and next steps
8. Challenging you with difficult questions
9. Providing honest and direct feedback
10. Making you accountable for your goals

We look forward to helping you move your business to the direction of your
dreams!

10

